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Walsham le Willows PARISH COUNCIL  

AGENDA – Meeting - Parish Councillors are summoned to attend the Parish Council Meeting 

on Wednesday 13th March 2024 commencing at 7.00pm in the Memorial Hall. 
 

The Council, members of the public and press may record/film/photograph or broadcast this meeting when the public and press are not lawfully 

excluded. The wearing of masks by members of the public when not speaking is encouraged.  Members of the public not wishing to attend in 

person may submit written representations.  

 

1 OPENING - including Statement, if any   

2 APOLOGIES  

a) To receive apologies 

b) Consent to apologies received 

3 DECLARATIONS of Pecuniary & Non-Pecuniary Interests 

a) To receive declarations of pecuniary, local non-pecuniary interest(s) incl. personal 

interests in items on the agenda and to include declarations of any gifts of hospitality 

b) To receive declarations of lobbying for planning matters on the agenda 

c) To receive requests for dispensations 

4 MINUTES - To Receive and consider the minutes of the following meetings (as previously 

circulated) 

a) Meeting of 14th February 2024 for approval and signing as true and accurate record. 
b) Actions outstanding from last meeting 

5 REPORTS FOR INFORMATION & QUESTIONS - to receive written reports & put questions: 

a) District Councillor Winch 

b) County Councillor Fleming 

6 PUBLIC FORUM - To receive questions and matters of concern from members of the public 

in attendance with regard to items on the agenda and any other matters. 

a) Focus on Flood Response – Presentation and discussion. 

7 FLOOD RESPONSE 

a) Consider and receive draft evidence documents for approval for submission deciding 

which agencies these should be submitted to at this stage (circulated 05/03/2024) 

8 COMMUNITY EMERGENCY PLAN 

a) Consider and receive interim CEP for approval and adoption as policy statement 

pending finalisation of the plan once full revised guidance has been received from 

MSDC (circulated 05/03/2024)  

9 PARISH COUNCIL OBJECTIVES 

a) Review of Parish Council Objectives for 2023/24 

i. Traffic calming & reduction - Community Traffic Group report and consultation 

proposals (Cllr Winch) & Notes from A1088 Stowlangtoft bridge liaison meeting 

(circulated 29/02/2024) 

ii. Improvement of  access to footpaths and permissive paths – Ian Campbell’s email 

re Summer Road site visit (circulated 01/03/2024) 

iii. Shepherd’s Grove site – West Suffolk consideration of DC/22/2190/HYB 06/03/2024 

b) To consider the outcomes of the Annual Question Time public meeting and formulate 

Parish Council objectives for 2024/25. 
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c) Consider and receive response from SCC Highways re request for signage and 

refreshing of road markings on Summer Road. 

d) Consider and receive quotes re new Speed Indicator Device – indicative for request to 

Cllr Fleming re-funding from her locality budget. 

10 PLANNING MATTERS 

a) Matters relating to development of the Shepherds Grove site. 

b) APPLICATION FOR LISTED BUILDING CONSENT - DC/24/00767  Proposal: Application 

for Listed Building Consent - Repairs to gable wall as per schedule of works.  Location: 

Old Hall, Finningham Road, Walsham Le Willows, Bury St Edmunds Suffolk IP31 3BN 

11 PLANNING OUTCOMES (decided by Mid Suffolk District Council, Planning Authority) for 

noting only  

c) Appeal Ref: APP/W3520/W/23/3320890The Blue Boar, The Street, Walsham Le Willows, 

Suffolk IP31 3AA  application Ref DC/22/06056, for erection of timber fence.  MSDC 

REFUSED PERMISSION 

12 PLAY AREA – consider any matters arising.   

a) Consider and receive quote from Premier Play Solutions for the replacement of two 

posts on the rope swing. 

13 FINANCE & AUDIT 

a) To consider and receive bank reconciliation for period ending 29th February 2024 for 

approval and signature. 

b) To approve accounts awaiting payment summary and invoices for payment. (Appendix 1). 

c) To consider and receive internal control check documents from Cllrs. Bartholomew, 

Belson, Roberts and Tuck for approval prior to internal audit. 

d) To consider and receive CIL bids from Bowls Club and Parochial Church Council (re-

circulated 05/03/2024) 

e) Parish Council policies have been reviewed and amended as detailed in Appendix 2 for 

approval pending re-adoption at May meeting. 

f) Consider and receive reply from SCC Highways re concrete streetlamp and decide if 

Clerk should order the replacement with costs to be invoiced to Parish Council 

(circulated 16/02/2024).  

14 CLERK & COUNCILLOR REPORTS 

a) To consider and receive the updated action log for any matters of concern/note. 

b) To consider and receive correspondence since last meeting on the issues concerning 

the hedgerow on the south-eastern boundary of the Closed Churchyard. Decide how 

to proceed to resolve the matter. 

c) Cllr Winch: Update and to consider matters arising from recent stream verge clearance 

by volunteers. 

d) Consider and receive advise from Community Speedwatch Team that existing gun is no 

longer fit for purpose and that any new speedwatch group will be issued with a new 

gun (circulated 04/03/2024).  Clerk proposes existing gun is disposed of 

e) Clerk proposes disposal of the old strimmer which is a model intended for domestic 

use, it was never used by DM and we have since bought a professional model for use 

by new contractor. 

d) To consider and receive any other matters of concern/note for next agenda. 
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e) Next Meeting – 10th April 2024 7pm - Memorial Hall.  

 

 
Proper Officer, Clerk to Walsham-le-Willows Parish Council 

 

APPENDIX 1  

Payments for Authorisation March 2024 
# Payments OUT Amount Description 

1 Kevin Boardley 77.52 Reimbursement of SLL certificate for website paid 

to Namesco 

2 Memorial Village Hall 27.00 February PC meeting 

3 CGM 2,259.44 November 23 annual stream banks  clearance 

4 Parish Council Employee 499.00 Wages 

# Payments IN & Other Payments/Transfers Amount Description 

1 Deposit > Current 5,000.00 Transfer from deposit reserves to cover 

expenditure until first tranche of 2024/25 precept 

received 

 

APPENDIX 2 

Policy & Procedure Annual Review – Summary 

# Policy Changes Reviewed 

001 Model Standing Orders Audit report (2022/23) suggested procurement 
thresholds to be changed.  Advice has since been 
received that these changed on 01/01/2024 and 
that documents will be available in March 2024. 
Will update when new versions are received. 

26/02/2024 

002 Financial Regulations Ditto 26/02/2024 

003 Internal Control Statement Have amended section 3 to reflect procedure as 
agreed after checks completed last year. The 
Clerk has reminded Council on a number of 
occasions that the deadline for these checks to 
be completed for approval at the February 
meeting (i.e. before financial year end). To date 
nothing has been received back by the Clerk to 
indicate these checks have been completed for 
approval at the March meeting. 

26/02/2024 

004 Data Protection and Document 
Retention Policy 

No changes 26/02/2024 

005 Risk Assessment - Financial Changes to amounts insured (sections 1, 2 & 3) 
have been updated to reflect changes to policy in 
October 2023.  Section 3 [3.6] has been changed 
to better reflect the position with risk 
assessments. 

26/02/2024 

006 General Health & Safety Policy Clause 10, minor change to wording to make 
more concise and require less updating. 

26/02/2023 

https://www.walsham-le-willows.org/wp-content/uploads/2022/03/001-model-standing-orders-2018-england-20.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/002-financial-regs-2019.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/003-internal-control-statement.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/004-data-protection-policy-201712.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/004-data-protection-policy-201712.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/005-financial-risk-assessment.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/006-health-and-safety-20111108.pdf
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007 Litter Pick Guidance Amended to reflect new arrangement over 5-7 days 
rather than a weekend 

26/02/2024 

008 Risk Assessment - Pavement 
Sweeping 

No changes – no pavement sweeper in post since 
2020 

26/02/2024 

009 Disciplinary Procedure No changes 26/02/2024 

010 Grievance Procedure No changes 26/02/2024 

011 Covid Guidance - Litter Pick 
Volunteers 

No changes 26/02/2024 

012 Risk Assessment- Litter Pick No changes 26/02/2024 

013 Child & Vulnerable Adult 
Safeguarding Policy 

No changes 26/02/2024 

014 Marquee Usage Policy Retired policy – Marquees gifted to Gardens 
Weekend Committee. 

26/02/2024 

015 Suffolk Code of Conduct No changes.  Updated code re-adopted 
14/09/2022 min ref 12a) 

26/02/2024 

016 Reserves Policy Non-Material clarification to types of reserves [2.1] 26/02/2024 

017 Equality & Diversity Policy No changes 26/02/2024 

018 Asset Register Recently reviewed along with identification of 
maintenance tasks as minuted 14/02/2024 
agenda item 11 

26/02/2024 

019 Risk Register Audited (internal control IB) – no changes 
needed 

27/02/2024 

020 CIL Funding Policy No changes 26/02/2024 

021 CIL Funding Application Form No changes 26/02/2024 

027 FOI Publication Scheme No changes 26/02/2024 

028 Play Area Volunteer Guidance No changes 26/02/2024 

029 Stream Verges Maintenance 
Guidance 

New February 2024 26/02/2024 

030 Stream Verges Volunteer Risk 
Assessment 

New February 2024 26/02/2024 

 

https://www.walsham-le-willows.org/wp-content/uploads/2022/03/007-litter-pick-hs-20120313.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/008-risk-assessment-pavement-sweeper_20210114.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/008-risk-assessment-pavement-sweeper_20210114.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/009-basic-disciplinary-procedure-20210114.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/010-grievance-procedure-20210114.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/011-covid19-additional-guidance-for-volunteers-20210306.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/011-covid19-additional-guidance-for-volunteers-20210306.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/012-volunteer-litter-pick-risk-assessment-feb-2021.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/013-child-and-vulnerable-adult-safeguarding-policy-2021.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/013-child-and-vulnerable-adult-safeguarding-policy-2021.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/014-parish-council-marquee-usage-policy_20200308.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2021/04/015-2014-CodeOfConduct.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/016-reserves-policy-2021.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/017-equality-and-diversity-policy-2021.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/018-20220301-asset-register.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/03/019-risk-register-202203.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/05/020-CIL-funding-policy_20220511.pdf
https://www.walsham-le-willows.org/wp-content/uploads/2022/06/021-cil-appplication-form.pdf

